	[image: image6.emf]
	Department of Commerce

Ministry of Commerce & Industry

Government of India
	[image: image7.jpg]






DELEGATE INFORMATION
27th AFACT ANNUAL MEETINGS

2009 eASIA Awards

EDICOM 2009

NEW DELHI, INDIA

01 - 06 NOVEMBER 2009
1. MEETING DATES

Date


Meeting






Venue
1 Nov. 2009

TFT Meeting





IHC

2 Nov. 2009
  
27th AFACT Steering Committee Meeting
IHC
eAC Meeting
3 Nov. 2009 
JWG Meetings





IHC
eAC Meeting
4 Nov. 2009 
27th AFACT Plenary Meeting 


IHC
5 Nov. 2009 
2009 eASIA Awards interviews


IHC




2009 eASIA Awards function
6 Nov. 2009 
EDICOM 2009 





IHC 

2. VENUE
INDIA HABITAT CENTRE (IHC)
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	© India Habitat Centre


Lodhi Road

New Delhi - 110003
Telephone: +91-11-24682001-24682005
Fax: +91-11-24682010
Website: www.indiahabitat.org
3. PAPERLESS MEETING

The AFACT Meetings will be conducted in a paperless and wireless Internet environment. Therefore, it is best to bring a WLAN-capable notebook.

4. CONTACT FOR MEETING

The Meeting is hosted by the Department of Commerce, Ministry of Commerce & Industry, Government of India.
Chair, AFACT
Mr. Rahul Khullar

Secretary, Department of Commerce

Ministry of Commerce & Industry 

Udyog Bhawan,

New Delhi – 110011    India

Phone no.: 91-11-23063664/23063617 Fax : 91-11-23061796 
Email :csoffice@nic.in 
Acting Chair, AFACT
Mr. T A Khan 
Deputy Director General, NIC 
Department of Commerce, Ministry of Commerce & Industry 
Room No. 263B, Udyog Bhawan 
New Delhi -110011     India.
Phone no.: 91-11-23061299, Fax : 91-11-23063418   
Email : takhan@nic.in

AFACT 2009 Secretariat

Mr. R. K. Arora 
Deputy General Manager(Systems), 
Department of Commerce, Ministry of Commerce & Industry 
Room No. 560, Udyog Bhawan 
New Delhi -110011      India. 
Phone no.: 91-11-23062261ext. 520/418 Fax:91-11-23063418 
Email: rkarora@nic.in 

Ms. Anupam Srivastava 
Principal Systems Analyst, NIC 
Department of Commerce, Ministry of Commerce & Industry 
Room No. 264, Udyog Bhawan 
New Delhi -110011       India. 
Phone no. : 91-11-23063917     Fax : 91-11-23063418   
Email : anupam@nic.in 

5. REGISTRATION

On-line Registration

Delegates for 27th AFACT Annual Meetings, EDICOM 2009 are requested to register on-line through AFACT 2009 website 
(http://etrade.gov.in/afact2009/afact2009.aspx).
On-line registration will be available from 14 September to 27 October 2009.
6. ACCOMMODATION

Hotel

Hotel ‘The Lalit’, has been selected to provide accommodation for delegates. November, being the peak tourist season in New Delhi, hotels are not easily available. You are requested to book your rooms as soon as possible, latest by 15th October 2009. After 15th October, 2009 the booking will depend upon the availability of rooms and as per prevailing rates.
Rates are given as below
	Room Type
	Single Rate (INR)
	Double Rate (INR)

	Deluxe Rooms ( with Breakfast )
	7000
	8000


The complimentary shuttle service would be provided to pick the delegates from the Hotel ‘The Lalit’ to India Habitat Centre (the meeting venue) every day and return.

The above rates are:
1. Exclusive of all taxes. The Hotel is presently charging 10% Luxury Tax and 0.625% VAT on the offered rate. Should there be any other taxes or changes in rates of taxes mandated by the Government authorities at any future dates, the same will be applicable.

2. Breakfast will be served at 24/7 Restaurant.

3. INR 2000 to be charged extra for triple occupancy.

4. Complementary Daily Fruit Basket.

5. Complementary Facilities : Swimming Pool, Gym and Sauna Bath.

For any queries related to Hotel room reservation, you may contact :

Ms. Medha Tiwari,
Associate Head of Sales
The LaLiT New Delhi, 
Barakhamba Avenue,
Connaught Place, New Delhi, 110001, India
Direct Telephone:+91 (011) 4444 7063
Fax: +91 (011) 4444 1234
Mobile: +91 98107 98476
E-mail : mtiwari@thelalit.com
Website: www.thelalit.com
The hotel reservation form is available for download from the AFACT 2009 website (http://etrade.gov.in/afact2009/register.aspx). The delegates are requested to send the registration form directly to the hotel and arrange payment of their rooms at these hotels directly. 
7. TRANSPORTATION TO AND FROM AIRPORT

Airport Transfers

Airport transfers would be provided if requested, on chargeable basis by Hotel The Lalit. The charges for airport transfers are INR 1000 + 12% tax (one way). 

Transportation will be arranged for delegates from Indira Gandhi International (IGI) Airport to Hotel ‘The Lalit’ and vice versa by the Hotel, if requested in advance. Delegates are advised to indicate the request for airport-hotel-airport transfers in the registration form, complete with flight information. No transfer will be provided without the request.
Various radio taxis are available from Indira Gandhi International (IGI) airport like Easy cab etc. The taxis could be availed from their counter on the airport. The charges are around INR 15/- per km + INR 80/- ( Airport Parking). The distance between IGI Airport and hotel ‘The Lalit’ is approx 22kms.
8. GENERAL INFORMATION

a) VISA
Foreign Nationals desirous of coming into India are required to possess a valid passport of their country and a valid Indian Visa.

There is no provision of 'Visa on Arrival' in India and no fee is charged for immigration facilities at the airports. Foreign passengers should ensure that they are in possession of valid Indian Visa before they start their journey to India. Visa fees are non-refundable and subject to change without notice. 
b) Requirements for Visa

Generally the following documents are required for obtaining Indian Visa. However, the requirement may vary from country to country.
· Original passport valid for at least 6 months 

· Visa fee 
· Two passport size photographs 
· Supporting documents, where necessary 
· Duly completed application form
The invitation for the event would be sent to all registered participants.
The participants from countries Afghanistan, China, Pakistan and Srilanka need to send following details immediately at email address afact2009@nic.in, which are to be sent to concerned authorities in India for clearance.
- Name, Father/Husband Name, Date of birth, Place of birth, Nationality, Passport no., Date of Issue, Place of Issue, Date of expiry, Address.
For details on Indian Missions/Embassies please visit Mission and posts section at http://mea.gov.in.
c) Weather: 
The temperature during the time of meeting i.e. November in New Delhi is as given in the table.
	Max. Temp. in degrees centigrade
	28.0

	Min. Temp.  in degrees centigrade
	14.0

	Average Rainfall in Millimeters
	2.5


d) Currency / Credit Cards
While international credit cards are widely accepted in commercial establishments in India, several places rely on cash transactions in the local currency (Indian Rupee), especially if the purchase value is not very high. 
The current exchange rate is approx. Rs. 47.5/- per US dollar. Please check the conversion rate before you travel as it is fluctuating. 

e) Time/Business Hours
The Indian Standard Time (IST) is 5 1/2 hours ahead of the Greenwich Mean Time(GMT). Most offices are open 9.30 am to 5.30 pm from Monday to Friday. Banks are open from 10.00 am to 04:00 pm on weekdays.

f) Electricity

The standard voltage in India is 220 volts AC, 50 Hz with a three-pin plug. Always check the power supply before using your equipment.

g) Clothing

Light, loose cotton clothing is the best. For the meeting, you may want to observe business attire dress code.

7) The City (New Delhi)

For information on major attractions in Delhi, please visit the meeting website http://etrade.gov.in/afact2009/delhi.aspx
8) The Airport

For the information on the Indira Gandhi International Airport, Delhi, please visit the website http://www.newdelhiairport.in
9) Currency Conversion:
http://www.iccfx.com/
10) Emergencies
Police: 100; Fire: 101; ambulance: 102.
AFACT 2009 Secretariat (http://etrade.gov.in/afact2009/afact2009.aspx) 

Tel. +91-11-23062261 Ext. 520/418, Fax. +91-11-23063418/23062335

 Email: afact2009@nic.in 
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